West LegalEdcenter

GETTING STARTED GUIDE

You're about to experience a whole new world of continuing legal education
(CLE) from West LegalEdcenter. Use this Getting Started Guide as a quick
reference to get the most from your subscription.

LEARN ABOUT CLE PROGRAMS AND FEATURES

Sign in by entering your e-mail )
address or username and password Click Welcome to return to the
and clicking Go. West LegalEdcenter home page.

WestlLegalEdcenter Fulfill all of your CLE nesds ‘

2 Select Remember Me to
automatically sign in every
time you visit.
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3 Browse CLE programs by state
accreditation, state-specific law,

CLE that's all about Y OU

specialty credit, practice area, :
and more. \ Your topics our practice area
~Browse Programs pour edule, your location
4 View the Live Webcast Calendar i 5 = Vi
to check program availability and b
enroll in a program. You can add i P i
Webcast appointments to your T AR A2 -
desktop calendar. st
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6 Signing in gives you access to My CLE Click State Requirements
Knowledge Center, a valuable tool for for state-specific details.

keeping track of CLE requirements, plus
dynamic program recommendations based
on your practice area and jurisdiction.
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FIND AND ENROLL IN A PROGRAM

-I To find a program, select a link in the
Browse Programs section on the left
side of most pages.

Note: Select My CLE Knowledge
Center or Search for targeted program
searches. Or, browse by category or
use the Live Webcast Calendar to find
programs of interest.

2 Click a title to see program details.
To enroll, select Add to Cart.

3 For on demand programs, view the
program whenever it's convenient.
Live Webcasts are available at the
scheduled time; you automatically
receive the previously recorded version
after the program has concluded. All
programs are available for 180 days
after purchase.

4 To take the program now, click
Start Program to the right of the
program listing.

BEGIN A PROGRAM

‘I Go to the West LegalEdcenter home
page and sign in. Click My Programs
on the left side of the page.

2 Select Current Enrollments under
My Programs for a list of programs
you have already selected. Click Start

. te he Start Program
Program next to the program you —] TR S——

want to begin.

3 While viewing the program, click
Program Materials at the top of the
viewing window to browse supporting
materials. You can also link from
program materials to Westlaw® for
in-depth legal research.

4 If you need to stop the program and
return to it later, you can tag important
information or mark your place. Enter
a name in the Name New Bookmark
field and click Submit. Find your
bookmark later in the drop-down
list under Go to a saved bookmark.

West LegalEdcenter’ Fuliil all of your CLE needs ‘

Wielcome My CLE Knowleoge Center®*' ‘Search Catalog State Requirements

RES Fuads [Jf] 1 Tost Your Computer | Heip | F Shopping Cart| Conteet Us | Sign

Signin Program Details

L Redefining (Nan-LSS0 Members wha are Law Firm
Employees - Regisier Here) Price:
Paggwerd
- Gontont Partner: Legal Sales an Service Organizavon m
A a—e v will by ot ST P o
Browse Programs
Deacnptinn: Acereditation
oLE Ovarview Agends Faculty View Brocnurs

Privun fraecy versio
About this Conference

LSSO's RainDance Conference™: Redefining Rainmaking (Nor-LSS0 Members who are Law Firm
Core Rusiness and.
Professional Skills Employess - Ragister Hare)

June 3-5, 2008
SR —— Hotel Sax Chicage  Chicago, IL
Subscriptions
Podcast
nsc o West LegalEdcenter and LSSO present the sixth annual LSSO's RainDance
- Conference™  The curent economic crisis demands higher level of sales, service and
process improvements. This conference is the only leadership conference for law firms
Uive Program Calendar and legal departments that focus on these specific areas. These are essential elements ikt
© May 2009 for staying competitive in the marketplace during the current economic crisis « Liwr . Goloted - Co-Developer & Lead
WestLegalEdcenter (LIVE ] ocT 12 - ComCumitutum: Beyond Billabie Hours
Welcome My CLE Knowledge CenterS" Search Catalog State Requirements Content Partners

My CLE Tracker Program Title and Descrigtion

llinois
Thomsen West
Licensa Numper 123456

s 52 Mir

Partner: The Rutter Group Duration:
Preduction Date: © r Online Format:

evously Recorsed
Enreliment Expires: Crline Media Type: ® BED A0

ox
Partner: PLI - Practising Law Instiute Duration: '8 59 Minutes

Preduction Date: 06142007 Online Format: Frevously fecorsed B e Mot wn
Enroliment Expires: |~ Online Media Type: @wwo @nuuo




OBTAIN YOUR CERTIFICATE OF COMPLETION

‘I Once you've completed a program,
select My Compliance/Credits under
My West LegalEdcenter.
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2 An icon for your certificate of
completion will appear next to the
title of the program. Click the icon : e

to view or print the certificate. Pregram Watr o 1"
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Need help?

Call 1.800.495.9378 for technical support. Send an e-mail to

support@westlegaledcenter.com. For free reference materials, visit
. west.thomson.com and select User Guides under Customer Support.

Sign in at westlegaledcenter.com
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